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OEAppTM –SES Candidate Management Software by WebStudio R 

Quick Start Guide 
Intended Audience: 

This quick start guide is for SES providers interested in a top-to-bottom overview of the OEAppTM 

product.  It shows how to register for the demo, how to view candidate applications and all the steps in 
between.  It is intended to help providers evaluate the effectiveness of the tool and to reach a decision 
to subscribe to the service. 
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Registration 
The first step is to complete the registration form.  The registration process is necessary to build a 
custom URL for your company.  Your candidates will use your custom URL to apply for positions.   

• Choose a password between 6 and 10 characters in length 

• Enter the email address you want employment applications delivered to 

• Enter your company name and website to customize OEAppTM  
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 Registration Successful email 
This email contains your custom URL.  It tells you  

• The email address configured to receive your employment applications 

• Your custom URL 

• How to subscribe to OEAppTM 
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Click ‘DEMO LINK’.  Doing so opens OEAppTM in your browser. 

Demo 
OEAppTM opens in the browser window.  It has been branded for your company.  If desired, you may 
submit your company logo to further brand the tool for your company. 
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 Recruiting email 
To acknowledge receipt of a candidate’s employment application, OEAppTM sends an email to the 
candidate.  This email includes the Confirmation ID.  OEAppTM can be configured to ‘CC’ you on this 
email.  
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Employment Application 
This is the actual employment application.  It can be printed and stored for reference.  The information 
on the report is also stored in the database.  In addition to the candidate’s information, the application 
also includes 

• Confirmation ID 

• The email address the application was submitted to 

• The date and time it was submitted 
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OEAppTM Reporting Component 
To view employment applications, login to the reporting component.  Your account was created during 
the registration process.  The login page can be found at https://www.webstudior.com/EA/. 
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The home page loads.  This page show how many candidates have applied for positions to-date.  
The home page banner shows 

• Your full name 
• Name of your company 
• Your company ID (assigned during registration) 

 
The home page also shows the menu options.  The options allow you to find candidates that have 
applied for positions.  Each option produces a report with details on candidates matching the 
search criteria. 
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 Search By Name 
This report allows you to find candidates by name.   

• Enter ‘B’ in the last name field to find all candidates with names beginning with the letter ‘B’.  
The search is not case sensitive.   

• To find all candidates with the last name “Smith” enter “smith” in the last name field 
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 Search By Confirmation ID 
This report allows you to find a candidate by the candidate’s confirmation ID.  Candidates receive a 
confirmation ID in the ‘Thank You’ for applying auto responder email.  Click the candidate’s name to 
email the candidate. 
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 Search By City/State 
This report is sorted by city and state.  It offers a quick glance of all employment applications received.   

• To view details about the candidate, click the candidate’s name.   

• To view a summary of candidates click the name of the city/state.  
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View All Candidates Report 
Use this report to visualize the raw data.  It includes every field captured on the employment 
application.  The report allows you to sort and rearrange fields.   

If you would like a data dump (to use in Excel) contact WebStudio R. 
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Custom URL 
Each URL is unique.  It was created specifically for your company.  It has been encoded to identify your 
company.  Copy and paste the custom URL into the HTML code on your company’s website.  You may 
need the assistance of your webmaster.  You may place the link on as many pages as you wish. 

The URL is the connection between your website and the OEAppTM product.  When visitors to your 
website click the link the online employment application will load in their web browser.  Candidates are 
able to complete and submit the application. 

As an example, after you have copied and pasted the custom URL on your website, it should look similar 
to line below. 

<a 
href="https://www.webstudior.com/index.cfm?pageTI=demoContent&sideBar=de
mo&headerPage=companyHeader&id=MIONMW582#MW%20LEARNING%20STAF
F" target="_blank">Apply</a> 

The bolded text is your custom URL.  It was sent to you when you registered for OEAppTM. 

Contact WebStudio R for questions installing the custom URL. 
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